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IHOJIO’KEHHUE
o 6yxraarepun  KOI'IOBY
«3yeBcKnil MEXaHHKO-TEXHOJIOTHYECKHil TEXHHKYM»

1. O0mue nosoxReHns

1.1. Byxramrepus SBIAETCA CAMOCTOATEIILHBIM CTPYKTYPHBIM [IOAPA3ACICHUEM
opraamsamvy KOI'TIOBY SMITT,

1.2. byxraxrepus CO3RACTCA ¥ TMKBHAHPYETC IPHKA30M PYKOBOTHTENA OPraHH3aLMH.

1.3. ByxranTepuo BO3TIaBAeT MIaBHb Oyxrantep, Ha3HadaeMbi Ha HOJDKHOCTD
MPMKa30M PYKOBOIHTEIL OPraHyu3aliH.

1.4. Ha Bpems oTcyTCTBHS raaBHOro Oyxranrrepa pykoBoacTso Oyxranrepues
ocymecTsaser Syxranrep.

1.5. Cotpymumxy OyxranTepus Ha3Ha9aI0TCA K 0CBODOXKIArOTCA OT 3aHMMAaeMOH
IDOJDKHOCTH IIPHKA30M PYKOBOAUTENA OPFaHK3alHY 110 IIPECTaBIeHMO TIaBHOTO DyXranTepa.

1.6. T'naBusiit 6yxraxrep Ha3HaA4aeTCs M OCBOOOXKIAETCA OT 3aHUMAEMOH OIDKHOCTH |
IPUKAa30M PYKOBORMTEIA OPTaHM3aIHY.

1.7. B tBoeii pegrenbHOCTH OyXranTepus PyKOBOLCTBYETCA:
- nefiCTBYIOmMM  3aKOHOZATENBCTBOM POCCHH ¥  HODMATHBHO#  JOKyMeEHTalueil,
PacmpOCTpaHsIomencs Ha AeATENBHOCTE OyXranTepuy, cTalAapTaMy B 00NacTy peryIMpOBaHus

-

Gyxyuera;
-yCTABOM OPraHM3ALHH; h
- Y49eTHOH HNOJHUTHKON,
-  HACTOSIIIM NIOJIOXKEEWEM,;
-  HHBIMHM JOKAIBHLIMY AXTaMH OPraBH3aIiK.
2. Crpyxrypa

, 2.1. CTpyXTypy H IITATHYIO THUCIEHHOCTb OyXranrepuu yTBepKaaeT
PYKOBOIMTENE OPFaHE3aIIy IO TIPENCTABICHMIO IIaBHOTO OyXranrep.
2.2. Pacnipenenenne obs3anHOCTEd MEXY COTPYRHMKaM¥ Gyxrarrepuu
TIPOM3BOMITICS INIABHEIM OYXTaTTEPOM.

: 3. 3émaqﬁ

3.1. OcymecTBeENE BHYTPEHHETO KOATPONS COBERMasMbIX PaKroB X03aiCTBeHHOM’
KI3HY B IpeeNiaX KOMIETSHIY COTPYLHIXOB OYXTATTEPHA.

3.2. @opMupoBaHIFe NOMHON B /.O(‘TOBepH(}H HHPOPMAIEH O ASITEABHOCTH OPraHu3alMy K
€€ UMYIIEeCTBEHHOM 100K MY, E200X0ANMOM BHYTPEHHNM TIONB30BaTeIIM OyXxTarTepekoi
(pumancoBOf) OTIETHOCTH - PYKOBOZUTENAM, YIPEIUTENIAM, COOCTBEHHIKAM HMYIXECTBA
OpTraHH3alMH, & TakKe BHEITHIM NONb30BATeNsM - HHBECTOPaM, KPEAUTOPaM U RPYTHM
HONB30BATEIIM OyxTanTepckoil (PUHAHCOBOMR) OraeTHOCTH.

3.3. Obecnegenue urdopManyei, HeoOXOIUMOH BHYTPEHHUM 1 BHELITHMM NOJIB30BATEIIM
Oyxrayrepckoi OTIETHOCTH I KOHTPOII% 32 coOmonenmeM 3akoHonarenscTea Poccuiickoii
Depepaliiyl TPY OCYIIECTBACHHE CAEIOK, COOBITHY, ONEpaliui, CBA3AHHEIX C HEATEIBHOCTIO
OpraHU3aIy, HX LNeCO06PasHOCTHIO, HAITIHEM ¥ TBIDKEHMEM MMYTIECTBa ¥ 0GS3aTENLCTS,
HCTIONBE30BAHNEM MATEPUANBHBIX, TPVAOBLX B (DHHAHCOBLX PECYPCOB B COOTBETCTBHY ©
YTBepKOEHHBIMY HODMaM¥, HOPMaTUBAMY ¥ CMETAMIA

34 Hpeno'rspame}me OTDHIATENHEEIY. PERYIETATOB IEATEIbHOCTH OPraHu3aluy ¥
BBLIABJICHME BHYTPUXO3IHCTREHHBIX De3ePrOB olfecrnedennd ee UHAHCOBOM
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4.1.®o; "MHpOBaHHe yT-IeTHOI/I’II JIHTHKH B cool eTCTBHI c 38.KOHO,HaTe.l’IBCTBOM 0
6YXTalITepCkoM YHeTe i HATOTOOBTOKEH M MCXOIA H3 CTPYKTYPHL H OCOGEHHOCTEH
NeSTEIBHOCTH OPraHH3alluH, HEOOXOMMMOCTH obecriedeHns ee PHHAHCOBOM yCTOMUMBOCTH.

4.2. Pabota 110 TIOAroTOBKE ¥ TIPHHATHIO pabodero IvlaHa cyeToB, POpM HepBHYHBIX
VYETHBIX JOKYMEHTOB, IPUMEHAEMBIX UL OQOpMICHH: (HaKTOB XO3AHCTBEHHON KU3HH,
perucTpoB Gyxydera. '

4.3. Paspabotka GpopM JOKYMEHTOB BHyTpeHHeH Oyxrantepckoi ((pHHAHCOBOI) OTYETHOCTH.

4.4. ObecnieyeHne NOpsIKa IPOBEISHAS MHBEHTAPH3ALMIT AKTUBOB H 0043aTENILCTR.

4.5. Obecneuenue CoOMmOJSHIA TEXHOTIOrHH 00paboTky Oyxrantepckoit HGOpMAaLKK 1
MOpsAAKa FOKYMEHTO000poTa.

4.6. HenpepbiBHEBIH yueT aKTUBOB, 0053aTeNbCTR, HaKTOB XO3SHCTBEHHOM JKHM3HH, HCTOYHUKOB
GbHMHAHCHPOBAHHS eATe/IBHOCTH OpraHH3alliH, JOX0HO0B, PACX0J0B, HHEIX 00BEKTOB YHeTa,
YCTaHOBIICHHBIX (eAepanbHBIMH CTaHAAPTaMH.

4.6.1. CBOeBpeMEeHHOE OTPaKeHUE Ha cueTax OyxydeTa onepalyi, CBA3aHHbBIX C IIBI/DKGHI/ICM
OCHOBHBIX CPEeICTB, TOBAPHO-MATCPHUAIBHBIX IEHHOCTEH M IEHEKHBIX CPEACTR U T. A.

4.6.2. VueT usnepiKek TPOU3BOICTRA U 0OpalieHH s, HCIOMHEHNS CMET PacXoI0B, peanu3alinu
NIPOYKLIMH, BBIIOHEHHS paboT (YCIIyT), Pe3yIbTaTOB JEATEILHOCTH OPraHM3al¥H, & TAKKe
buHAHCOBBIX, PACUETHBIX U KPEIUTHBIX ON€palyii.

4.7. CBOeBpeMEHHOE ¥ NIPABUIIBHOE OQOPMIICHHE JOKYMCHTOB JUI1 OPTaHU3alMi 1 BEACHUA
Byxyuera, obeciiederre UX COXPAHHOCTH, ODOPMIICHHS K CAA4H B YCTAHOBIEHHOM IIOPSKE B apXMB.

4.8. CocrapiieHre 3KOHOMHIECKH 0OOCHOBaHHBIX OTUETHBIX KalIbKyJIAlui cebecTOuMOCTH
IPOIYKIHH, BEINONHASMEIX paboT (yciyr).

4.9. ObecneueHre CBOEBPEMEHHBIX M. IIOJIHBIX PACUETOB 10 3a8paboTHOM mwiate.

4.10. TIpaBuiibHOE HaYKUCIICHHE U NIEPEUIrCIeHr e HAIOroB i COOpOB B OIODKETHI, CTPaXOBBIX
B3HOCOB B FOCY/IapCTBEHHBIE BHEGIOMKETHBIE POHIR], IUaTexel B OaHKM, CPeCTB Ha
(bHHAHCHPOBAHWE KATIMTAIbHBIX BIOXKCHUHA H T. 1.

4.11. Yyactre Hapsxy ¢ APYTHUMH ciIy>kOamu B IPOBEICHUM 3KOHOMHYECKOTO aHAIH3a
XO03MCTBEHHO-DMHAHCOROM [EATEeNbHOCTH OPraHM3aliy 110 JaHHBIM OyXIaaTepeKOro yuera U
OTYETHOCTH B HEJISIX BHISBJICHHS BHYTPHXO3gHCTBEHHBIX PE3€PBOB, YCTPAHSHNT IIOTEPD
HETPOU3BOACTBEHHBIX 3aTpaT.

4.12. Ygactue B 0ohopMIICHHH MaTepHAoB 10 HEAOCTauaM M XUINECHUAM JEHEKHBIX CPEICTB U
TOBAPHO-MAaTePHANBHEIX [IeHHOCTel, epeiada B HeOOXOOUMBIX CIydasX STHX MATEPHATIOB B
CJIEICTBEHHEIE U CyfeOHbIe OPraHbl. _

4.13. ObecnieueHHE CTPOTOro COOIFOACHHA CMET aAMHUHHCTPATHBHO-X03IHCTBEHHBIX H APYTHX
Pacxo0B, 3aKOHHOCTH CITHCAHUI CO CYETOB OYXrajfTepPCKOro yuera HeiocTad, AeOUTOpCKOH
3aJ0JDKEHHOCTH ¥ APYTHX IOTEPS,

4.14. KOoHTpOITs KaCCOBOH TUCIIMNIMHBL COTPYIHMKaMy OyXraiiTepuu B npeleiaX KOMICTEHUHH,
YCTaHOBJICHHOH JO/DKHOCTHOH HHCTPYKIHMeH ¥ nojokeHnaMu banka Poccwn.

4.15. CocrasneHue 6anaHca i OEPATABHEIX CBOMHBIX OTYETOB O JIOXONAX M PACXOHAX CPeiCTB, 06
HCHONB30BaHMY OrO/DKeTa, APYTo# OyXramrrepckoi M CTaTHCTHISCKOH OTISTHOCTH, IIPENCTABICHUE HX
B YCTAHOBJICHHOM TOPSIKE B COOTBETCTBYIOMNE OPraHbL.

4.16. PaccMoTpeHMe U BUBHPOBaHKE INIaBHBIM OYXTaTepoM CITy KalliiX OCHOBAHUEM JUTI IPHEMKH
¥ BBIIa4H JEHEKHBIX CPEJICTR, JOTOBOPOB H COrNAIIEHHMH, 3aKII0YAEMBIX OPTaHH3allHel HA MOTyYeHe
WM OTITYCK TOBApHO-MAaTEPHATIBbHBIX ICHHOCTEH M Ha BRIIOJHEHHE PabOT K yCHIYT, & TaKKe
JOKYMEHTOB, YCTAHOBJIGHHBIX B COOTBETCTBHH C IIyHKTamu 4.2—4.3 HacTOSIEro HOJOKEHHS.

5. 1Ipaea

5.1. byxranrepus uMeeT cleRyIOINHe IPaBa.

5.1.1. TpeboBath OT Bcex NOApa3eTeH I OpraHu3aiiy COOIFONCHU MopaaKa OPOpMIICHHS
Olepaliyii ¥ IPEACTABICHUS B YCTAHOBJICHHBIE CPOKH HEOOXOMMMBIX TOKYMEHTOBR U CBEICHHMH.

5.1.2. TpeboBate OT pykoBoguTeNeH CTPYKTYPHBIX OApa3Aeie Nl OPTaHru3aliii ¥ OTAETBHEIX
CTIEHMATIMCTOB NPHUHATHA MEP, HaNpaBJICHHEBIX Ha 00eCTieueHIe NPaBHIbHOM opraiusaiyy 6yxyyera.



5.1.3. BHOCHTS Npe/UIoKeHHS PYKOBOACTBY OPraHM3aLMK O IIPHBICUYCHAM K MaTepUaibHOM
¥ JUCIHIUIMHAPHOM OTBETCTBEHHOCTH NOIDKHOCTHBIX JIMIY IO pe3yJibTaraM MpOBEPOK.

5.1.4. He npuHuMATS K HCTIONHEHUIO ¥ OQOPMICHHIO JOKYMEHTEI 110 OIIEPaIliIM, KOTOPHIC
TPOTHBOPEYAT 3aKOHONATEILCTBY ¥ YCTAHOBJICHHOMY NOPAAKY IPHEMKH, XPAHCHHS ¥ PACXOOBAHHA
JIEHEXHBIX CPELICTB, TOBAPHO-MaTePHAIILHEIX Y JIPYTHX IEHHOCTeH, a TaxoKe 6€3 COOTBETCTBYIOLIETO
PaCHOPSDKEHUS JUPEKTOpa OpraHH3alMH.

5.1.5. BecT mepernucKy 1o BonpocaM OyXraldTepcKoro ydera M OTYCTHOCTH, a TaoKe OpYTHM
BOTIPOCAM, BXOSIIMM B KOMIIETSHLIIO OyXTajTepus ¥ He TpeOyIOUMM COTNIaCOBaHMs ¢
PYKOBOZIMTENIEM OpraHM3alHH.

5.1.6. IIpencTaBuTeIbCTBOBATS B YCTAHOBIICHHOM HOPSAAKE OT HMEHH OPTaHM3ALMH 110 BOIIPOCaM,
OTHOCSLIMMCS K KOMIIETeHIHH OyXrarTepyH, BO B3aUMOOTHOINEHMAX ¢ HATOTOBBIMH, HUHAHCOBBIMH
OpraHaMH, OpraHaM¥ I'OCYAAPCTBEHHBIX BHEOIOMKETHBIX GOHNOB, OaHKaMH, HHBIMU
TOCYAapCTBeHHBIME OPTaHU3aMIMHE, 4 TAakoKe APYTHMM OpraHM3alisIMy, YUPEKICHUAMU.

5.1.7. Tlo cOracoBaHmIO C PYKOBOXUTEIEM OPraHU3aLHY TPHBIIEKAaTh SKCIIEPTOB M CUELHATHCTOB B
obxacTy GyXrajTepeKoro y4era Iils KOHCYIbTalyi, OArOTOBKH 3aKIFOYEHM I, pEKOMEHAa M 1
MPEATIOKECHHUI.

5.1.8. [laBaTp yKa3anWsg CTPYKTYPHBIM OAPA3AEHECHIIM OpraHi3aliK 10 BOIPOCaM, OTHOCSIIHMCS
K KOMITeTeHIH OyXrajaTepuy # BHTeKaomuM 13 GYBKIH, KOTOPEIC NEPEIHCIICHE] B HACTOSIEM
TNonoxexuu.

5.1.9. Tpe6oBaTh ¥ NONYYATE MATEPUATIE], HE(OPMAIIHIO, HEOOXOTUMBIE IS NEATENLHOCTH
OyxrantepHi, OT CTPYKTYPHBIX IOAPa3eneHul opraHu3aliiy.

5.1.10. Obpamarpes ¥ NOdy9aTh OT CTPYKTYPHBIX NOAPa3e/iCH I Opralu3aiiiy, TOCy JapCTREHHDIX
IPEATIPHSTHH M YIPEXICHAN HEOOXOAMMYIO METOIUYECKYIO, IIPABOBYIO H KOHchIBTaHHOHHyIO
IIOMOIIH B BRITIOJIHEHUH 3aa4, BO3JIOKEHHBIX Ha OyXraaTepHIio. '

5.1.11. TaBath paspsCHEHHS U PEKOMCHAAIMH 11O BOPOCAM, BXOAIIHM B KOMHeTeHumo
Oyxranrepun. e :

5.2. I'mapHbii Oyxrantep uMeeT CieQyIolnHe Mpasa. -

5.2.1. B ciryuae obHapyxeHHS HE3AKOHHLIX JeHCTBAN JO/DKHOCTHBIX JUI{ JOKIAgbIBAaTh O HHX -
PYKOBOIHUTENIO OPTraHU3aLMH VI IPUHATHSI Mep..

5.2.2. BHOCHTS NpeI0KEHHs PYKOBOACTRY OpTraHU3alMH O NepeMeIeHIH COprIIHHKOB -
OyxranTepuy, BX NOOMPEHNHN 32 YCIECHIHYIO paboTy, a TakKe NPEATIOKeH S O HATOKCHUH
IOUCLHIUIMHAPHBIX B3bICKaHMH Ha COTPYIHMKOB, HAPYHIAIOUHX TPYIOBYIO NUCIMILIUHY.

5.2.3. CornacoBBiBaTh ¢ PyKOBOAWTEIEM BONPOCH HA3HAUCHUS, YBOIBHEHHA H ICPEMEILCHML
COTPYIHHKOB OyXraiTepui.

5.2.4. TlpuMeHsTH IO COLIACOBAHMIO C PYKOROJUTENEM OPraHH3aMH MEPhI HOOIIPEHUS JTHOO Mephl
B3BICKaHMA. MepHI B3BICKAHII MOTYT IPUMEHSTHCS TOT/Ia, KOr[a COTPYIHUK OyXTalTepyuH OBTOPHO
JOIYCTHII OLUHOKY, IPHBEIIIYIO X (PMHAHCOBHIM IOTePIM IJId OPraHU3AlMH, THOO JOMYCTHI YTEUKY
uH(popManyH, Hocsmel kounduneHmansHei XapaKrep.

5.2.5. IlpeAcTaBnsTs pasHOIacHi PYKOROAWTENIO OPTaHU3aliy B OTHOHICHWH BelleHns OyxyJera.

5.2.6. PykoBOACTBOBATHCS MICEMEHHBIMH PACOPKEHHAME PYKOBOIMTENS OpTaHU3allMy B Clly4ae
BO3HHKHOBEHUS Pa3HOITIaCHH MEXKIY PYKOBOIJTENEM 1 FJIaBHBIM OyXTalITepoM B OTHOUIGHHH BEICHUA
Oyxydera.

5.2.7. Tpebopranus OyXranTepHl B HaCTH (10psAaKa oOpMICHHA ONCPaii ¥ IPCACTABICHHS B
Oyxranrepmo HeoOXORMMBIX JOKYMEHTOB H CBEACHUHN SBISIOTCS 00S3aTeNbHBIMU: U1 BCEX
TIOApa3IeNeHU OpraH3ailii.

6. OTBeTECTBERHEOCTE ,

6.1. Corpynuuku OyXrajTepyuy HECYT OTBETCTBEHHOCTE 33 HAIE)KAINEee H CBOEBPEMEHHOE
BBIIOJHEHME GYHKINH, IIpeTyCMOTPEHHBIX HACTOSIUM MIONOXKEHHEM, B Ipeenax obg3aHHoCTeH,
BO3JIOKEHHBIX Ha HUX JOJDKHOCTHBIMM MHCTPYKIMSAMI W HEIOCPEACTBEHHBIMH PYKOBOINTEIITMH.

7. 3aKmounTeNbHLIC NOJOKEHHN

7.1. JlaHHBIH JOKyMEHT JEHCTBYET O €0 IepecMoTpa.
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