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HOJOXEHHE
o 6yxraarepan  KOT'TIOBY
«3yeBckHH MEXaHHKO-TEXHOJIOrHIeCKHi TEXHHKYM»

1. O0mue nojoxeHns

1.1. Byxrarrepus SBIIETCA CaMOCTOATEILHBIM CTPYKTYPHBIM ITOAPa3ACICHUEM
opraumsampm KOI'TIOBY 3MIT,

1.2. ByxranTepns CO3RuETCA 4 MMKBHIAMDYETCA IPHKA3OM PYKOBOTHTENA OpraHH3aIMIH.

1.3. ByxXranTepHio BO3IIABIAET MIaBHbI Oyxranrep, Ha3HaYaeMbill Ha JOJDKHOCTh
TIPHKA30M PYKOBOAMTENI OPraHu3aliiH.

1.4. Ha Bpems OTCYTCTBHS INIaBHOTO Oyxrajrepa pykoBOACTBO Oyxranrepuei
ocymecTsiger Oyxranrep.

1.5. Cotpynuuxu OyxranTepuy HasHAGAI0TCA 1 0CBOOOXIAIOTCS OT 3aHMMAEMOH
TOJDKHOCTH [IPHKA30M PYKOBOAMTEIE OPraHp3alliy 110 NPeACTABJICHIIO IIaBHOTo Oyxranrepa.

1.6. TnaBuuiit 6yxrantep Ha3HA4AETCS B OCBODOXIAETCA OT 3aHMMAEMOH NODKHOCTH
MPHKA30M PYKOBOAHTEA OPTraHU3AITHIL

1.7. B cBoeii nearebHOCTH OyXraiTepus PyKOBOACTBYETCS:
- peHiCTBYIOIMM  3aKOHONATENBCTBOM POCCHH ¥ HODMATHBHOM  JOKYMCHTAllUEH,
PacIpOCTPaEOeics Ha NeATEIbHOCTE OyXranTepry, CTaHAaPTaMY B 061aCTH peryIupOBaHis
byxyuera;

-YCTaBOM OpraHH3alHH; ~
- Y4eTHOH MOJHTHKON,
-  HACTOSAIIHM HOJOXEEVEM;
-  HHBIMM JOKAILHBIMY AXTaMH OPTaHH3all
2. CTpykTypa

ey

, 2.1. CTpyXTypy U INTaTHYIO SHCIEHHOCTH OyXranTepus yTBEpKaaeT
PYKOBOIMTENS OPraHE3aiyy IO IpefCTaBIeHUIO IaBHoro Oyxranrep.
2.2. Pacripenenerue 06S3aHHOCTEH MEXIY COTpYHHMKaMy OyXrarrepuu

[IPOU3BOMATCS TIIABHEIM OyXrarTepoM.

: 3. Séz(aqﬁ

3.1. OcymecTBIeH#e BHYTPEHHETO KOHTPOISL COBELIMaeMEIX (akTOB XO3AHCTBEHHOM
XU3HH B IPEIeiax KOMISTSHIMHA CCpr,L{HK’(OB Oyxrarrepun.

3.2. ®opMuposaHiEe HOMHOCH 1t RJCTOBF’pHCﬂ uHPOPMALEH O ZeSTENbHOCTH OPraHU3aIMH U
ee UMYINESCTBEHHOM ITCI0XSHIY, ~e00X0auMOHd BHYTPEHHNM MOIR30BaTEIM OYXTanTepcKo#
(duHaHCOBOMH) OTIETHOCTH - pyxosozm'remM yapequTenaM, cOOCTBEHHHMKAM UMYINEeCTBa
OPraHM3alliH, 2 TAIOKE BHEITHIM HOb30BATENAM - HHBECTOPaM, KPEAUTOPaM U IPYTUM
TOMB30BaTeNsM Oyxranrepckoit (QuHaHCOBOK) OTHETHOCTH.

3.3. Obecnegenue undopManuei, Heo6x0mMMOH BEYTPEHHIM ¥ BHEIIHUM NOJIb30BATENSIM
6yxrarrepcKoii OTHETHOCTH VI KOHTPOS 32 coOIroneHneM 3akoHoIaTeTbcTBa Poccuiickoit
PeznepaLiuy Ipy OCYIECTBICHAHM CASIOK, COOBITYH, ONEpallii, CBA3AHHEIX C NeATENbHOCTRIO
OPraHUBSaIH, BX LeneCo00pasHOCTEIO, HAlIWVeM ¥ BIDKEHIEM HMYIIeCTBa i 06S3aTeIbCTB,
HCTIOJB3OBAHUEM MATEPHAILHBIK, TPVIOBLIX 1 (HUHAHCOBRIX PECYPCOB B COOTBETCTBHE C
yTBEpKTEHHBIMU HODMAaME, HOPMATUBAMHE ¥ CMETAMH.

34. Hpenorapame}me OTPHLATENHHLIY. PEAYIETATOR NeSTENbHOCTH OPraHu3alluy ¥
BBISABJICHHS BHYTPHXO3SHACTBEHHBIX DE3EPEOB olecnedennd ee QUHAHCOBOH
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4.1. CDOpMHpGBaHHe yqe’moﬁn Jm'mK&I»B coomercmm c SBKOHOILaTe.IIBCTBOM 0
GYXTanTepcKOM yueTe H BATIOTOOBI0KEH Y UCXOMS U3 CTPYKTYPHL H OCOOEHHOCTEH
JEATeSTBHOCTH OpraHu3aly, HeOOXOTHMOCTH o0eCedeH s e¢ HHHAHCOBOH YCTOMYHBOCTH.

4.2. Pa6oTa o noAroToBke ¥ NPHUHATHIO pabodero IwIaHa cueToB, GOpM MEPBUUHBIX
VYETHBIX JOKYMEHTOR, IPUMEHSIEMBIX I 0hOpMIeHHS (PaKTOB XO3SHCTBEHHOMN JKU3HY,
perucTpos 6yxydera. '

4.3. Pazpabotka QopM JOKyMEHTOB BHyTpeHHel OyXranTepckoi (pUHAHCOBOM) OTUETHOCTH.

4.4. Obecneyenye IOPAAKA OPOBEICH S HHBEHTAPU3ALMIT AKTHBOB ¥ 00A3aTCIIBCTE.

4.5. Obecieyenne coOMONCH S TEXHOJIOrHH 00paboTku Oyxrantepckod uadopMauuy 1
HOpPSAKa ZOKYMEHTO000pOoTa.

4.6. HenipepriBHBIA y4eT aKTUBOB, 00S3aTelbCTB, (PAKTOB XO3SHCTBEHHOMN JKM3HH, HCTOUHKMKOB
(GUMHAHCHPOBaHNS AEATENHHOCTH OPraHU3alMy, JOXONOB, PACXOIOB, HHBIX OOBEKTOB yJeTa,
YCTaHOBJICHHBIX (ielepaibHBIMH CTaHAAPTaMH.

4.6.1. CpoeRpeMeHHOE OTpaXKeHHe Ha cyeTax OyXydeTa Onepaiyi, CBI3aHHBIX ¢ JIBIDKEHHEM
OCHOBHEIX CPE/ICTB, TOBAPHO-MaTepHaIbHBIX HEHHOCTEH 1 JCHEKHBIX CPEICTB ¥ T. I.

4.6.2. VaeT usnepikek IPOU3BOACTBA H OOpallieHu s, MCIIONHEHHA CMET PaCXOMIOB, Pealnu3aliiy
MPOAYKIIMH, BBIIOIHEHH padoT (YCIIyT), pe3y IbTaTOB AEATEILHOCTH OPTraHM3alMH, & TaKKe
(bMHAHCOBBIX, PACYETHBIX M KPSAUTHBIX ONEPAIIHH.

4.7. CRoeBpeMeHHOE 1 TIpaBIIIBEHOE 0(OpMIICHNE TOKYMEHTOB AJ1 OPraHM3allui i BECHUA
Oyxydera, o6eciieYeHHE UX COXPAHHOCTH, OQOPMICHHS H CAAYH B YCTAHOBICHHOM HOPAAKE B apXHB.

4.8. CocraBiieHHe SKOHOMHYECKH 0GOCHOBaHHBIX OTUETHBIX KaIBKYJIAIIH ce6eCTOMMOCTH
NPOXYKIIMH, BEIIONHAEMBIX paboT (yCIyr).

4.9. ObecnieyeHre CBOEBPEMEHHBIX H IIOJIHBIX PAcUeTOB 10 3apaboTHoH maare.

4.10. IpaBwisHOE HAYKUCICHUE U IICPSUICIeHIe HATOTOB ¥ COOPOR B OFOIKETEL, CTPaXxOBhIX ‘
B3HOCOB B FOCYHapCTBEHHBIC BHEOIOMKETHBIe (POHAEL, ruIaTexxe# B OaHKHM, CPEICTB Ha S
bHHAHCHPOBaHUE KaIUTATHHBIX BIOKEHHH H T. 1. -

4.11. YyacTtre Hapsay ¢ APYTHMH CIy:kK0aMH B IPOBEACHHH SKOHOMMYECKOTO aHATH3a
X039 HCTBCHHO-(PUHAHCOBOM HEITELHOCTH OPraHH3aMy TI0 JaHHBIM OyXrajrepcKoro yuera u
OTYETHOCTH B LEJIIX BHISBICHHSA BHYTPUXO34MCTBEHHBIX PE3€PBOB, YCTPAHCHHU [IOTEPD U
HENPOM3BOICTREHHBIX 3aTpaT.

4.12. Ygactae B 0)OpMITCHHH MATEPHATIOB 110 HEOCTayaM M XHIICHUAM JEHEKHBIX CPEACTE U
TOBAPHO-MATEPHAIbHEIX LIEHHOCTEH, Tiepefada B HeODXOAUMBIX CIIyJasx STHX MaTePUaoB B
CIICICTBEHHBIE U CyNeOHbIe OPraHbl.

4.13. Obecrniegenuie CTPOToro coOIFONEHHI CMET aIMUHNCTPATHBHO-X034HCTBEHHBIX U APYTHX
Pacxon0B, 3aKOHHOCTH CITMCAHHs CO CYETOB OYXraaTepcKOoro yuera Hefoctad, ReOUTopCKoi
3aJ0JDKEHHOCTH M IPYTHX NOTEPb,

4.14. KoHTpoIs KaCCOBOM AUCLIMIUTHHBI COTPYJHHAKAMH OYXTaTTepyH B IpeleiaX KOMIICTCHINH,
YCTAHOBICHHOH MOJUKHOCTHOM HHCTPYKUHMe# 1 nomoxenwsamu barnka Poccun.

4.15. CocraBienye GaaHca H ONIEPATHBHEIX CBOJHBIX OTIETOB O JIOXOIAX M PAcXoax cpeicTs, 06
HMCTIO/Ib30BaHAY GIOIDKeTa, APYToi OyXraurepeKoi i CTATHCTHHCCKOM OTIeTHOCTH, IPEICTABICHHE HX
B YCTaHOBJICHHOM MOPSKE B COOTBETCTBYIOIIHE OPTaHBL.

4.16. PaccMoTperre 1 BU3APOBaHME [NIaBHBIM OyXraaTepoM CIY)KaIluX OCHOBAHUEM JUIS IIPHEMKHU
¥ BbIa4H JEHEKHBIX CPE/ICTB, TOTOBOPOB M COTJAIIEH I, 3aKII0YaeMbIX OPTaHM3aLMeH Ha MOy YeHHue
WM OTILYCK TOBAPHO-MAaTEPHAILHBIX IICHHOCTEH U Ha BHIIONHEHHE paboT K YCHYT, a TaKKe
[OKYMEHTOB, YCTaHORJIEHHBIX B COOTBETCTBHH C IyHKTaMu 4.2—4.3 HaCTOAMIETrO HONOXKESHHS.

5. Ilpasa

5.1. Byxrarrepus uMeeT cieQyioIINe TIPaBa.

5.1.1. Tpebosars oT Bcex Noapa3seNcHui OpraHu3aIivy COOMIONeH s OPAaKa OPOPMICHHS
Omepaiiyii ¥ IIPeACTaBICHHS B YCTAHOBICHHbIE CPOKH HEOOXOIUMBIX TOKYMEHTOR U CBEICHHIA.

5.1.2. TpeboBath 0T pykoBogUTENeH CTPYKTYPHBIX IOAPA3IeNeHu OPraHu3aMy U OTHETbHBIX
CTICLMANMCTOR NIPHHATHS MED, HAIIPaBJICHHBIX Ha o0ecnieyeHye NPaBWIbHOM Opranu3aiuy Oyxydera.



5.1.3. BHOCHTE HpeyIOKEHUS PYKOBOACTBY OPraHM3aIHK O IPMBICUCHAH K MaTepHanbHOM
¥ TUCHMILTHHAPHON OTBETCTBEHHOCTH NODKHOCTHBIX JIHI] IO Pe3yNbTaTaM IIPOBEPOK.

5.1.4. He npuHMMATD K HCITOMHEHHIO M OQOPMIICHHIO JOKYMEHTHI 10 OUEPALlHsIM, KOTOPBIE
IIPOTMBOpPEYAT 3aKOHOAATENHCTBY U YCTAHOBIICHHOMY IOPSIKY IIPMEMKH, XPaHECHUS ¥ PACXONOBAHN
IEHEXHBIX CPELCTR, TOBAPHO-MATEPUANBHBIX M JPYTHX UEHHOCTEH, a TakKe 63 COOTBETCTBYIOIIETO
pacropsDKeHHs AHPeKTOPa OpraHK3alWH.

5.1.5. BecTH HepemucKy [0 BOMpocaM GyXralnTepckoro yd4eTa i OTYSTHOCTH, & TakKe JPYTHM
BOIIPOCAM, BXOISIIHMM B KOMIIETSHINFO OyXTaITepHH U He TpeOYIOLIMM COITIaCOBaHMA C
PYKOBOJMTEIEM OpraHH3alHH.

5.1.6. [IpencTaBuTebCTBOBATE B YCTAHOBJISHHOM HOPAIKE OT HMCHHM OPraHM3allH 110 BOMpocam,
OTHOCSIIUMCS K KOMITETeHIIH OyXrarrepys, BO B3aUMOOTHOIISHIAX C HAJIOTOBBIMH, QUHAHCOBBIMH
OpraHaMH, OpraHaMu roCyAapCTBEHHbBIX BHEOIOMKETHBIX (OHAOB, OaHKaMH, HHBIMU
TOCYIapCTBEHHBIMY OPraHH3aLMAMY, & TAICKEe IPYTHMH OPraHu3alHsIMH, YIPEKICHUAMY.

5.1.7. Ilo cornacoBaHMIO ¢ pyKOBOAUTEIEM OPraHU3aluy TIPHBJIEKATh IKCIIEPTOB H CICLMAIUCTOR B
o0JtacTi GyXTrarTepckoro yuerTa i KOHCYIbTalui, IOATOTOBKH 3aKIFOUSHHUH, PEKOMEHIAUMH U
HPEIOKECHUH.

5.1.8. JlapaTs yxazaHudg CTPYKTYPHBIM HOJpa3IeNcHHIM OpraHH3aMy IO BOIIPOCAM, OTHOCALIMMCH
K KOMIIETEHIMH OyXTalTepHu M BHTEKAIOMMM U3 QYHKIMH, KOTOPBIE IEPEUHCIICHBI B HACTOAIIEM
Tonoxenun.

5.1.9. Tpe6oBaTs M IOTY<ATs MATEPHATIEL, HH(OPMALHIO, HCOGXOTUMBIE JI7Isl AEATENBHOCTH
OyxranTepun, OT CTPYKTYPHBIX NTOJpa3IeNcHuU OpraHr3alim.

5.1.10. O6pamarbcs U MOMYy4aTh OT CTPYKTYPHBIX MOApa3Ie/ICHMH OpraHu3aiiiy, roCy JapCTBEHHBIX
IPEIPHATHI ¥ YUpeKIeHHH HeO0X0IUMYIO METOAHYIECKYI0, IPABOBYIO M KOHCYJILT&HHOHH}’IO
IIOMOIIB B BBITIOJIHEHNH 3a/(a4, BO3TOXSHHBIX Ha OyXraareprio. : :

5.1.11. JlapaTh pa3bICHEHNS M PEKOMEHIALIMHA 110 BOTPOCAaM, BXOMISIIAM: B KOMHETEHLIIO
Oyxranrepuy.

5.2. I'naBBsIii Gyxranrep UMeeT CleAyIOINuUE MIpaBa.

5.2.1. B cirysae o6Hapy»xeHI He3aKOHHBIX AeiicTBHM NODKHOCTHBIX JMIL JOKIALHIBATE O HUX
PYKOBOJMTENIO OpraHu3alliy i1 OPHHATHSI Mep.

5.2.2. BHOCHTE TIpEIUIOKEHHS PYKOBOACTBY OpPraHW3aliiy O NEPEeMCIneHUN COprJIHHKOB
Oyxranrepuu, HX HOOLIPEHUH 3a YCIEIHYIO paboTy, a TakKe NPEIOKEHHI O HATOXKCHUHI
MUCHUIUTUHAPHBIX B3bICKAHKH Ha COTPYAHUKOB, HAPYHIAFOMMX TPYAOBYIO NUCHUILTHHEY.

5.2.3. CorsniacoBbIBaTh C PYKOBOAUTEIEM BOIIPOCH HA3HAUCHH, YBOIBHEHHS H TIepeMeIIeHHs
COTPYIHHKOB OyXranrepnu.

5.2.4. IIpuMeHATE IO COrTIACOBAHMIO C PYKOBOAMTE/IEM OpraHH3aIUH MEPHL HOOLIPSHHS THO0 MephI
B3BICKaHMA. MepHI B3BICKaHH MOTYT IPHUMEHITHCS TOTAA, KOTITa COTPYAHUK OyXTrainTepHl MOBTOPHO
JOIyCTII OINOKY, IPHUBEIIIYIO K (PUHAHCOBEIM IIOTEPSM JJI OPTaHM3aIMH, JIHOO0 JOMyCTHI YyTeUKy
nHbpOpMaIMK, HOcsmeH KOH(HISHIMATIEHLIN XapaKTep.

5.2.5. TIpencrapnarh pasHOITIACHS PYKOBOAMTENIO OPraHH3aliy B OTHOHICHH BeleHH OyXydeTa.

5.2.6. PykoBoacTBOBAaTHCH MUCHMEHHBIMH PACHOPSDKSHUIAMH PYKOROAUTENS OPTaHH3aLHH B ClIyYae
BO3HUKHOBEHHS Pa3sHOITIaCHH MEXTY PYKOBOJIHTEIIEM U IIaBHEIM: OyXTajsTepoM B OTHOMIEHUH BEACHUSA
Oyxydera.

5.2.7. TpeboBanus OyXTaITEpHy B JaCTH HOpAaKa 0QOPMICHIH onepanunii ¥ IpeICTaBICHH B
OyXTranTepHIo HeoOXOMMMEIX AOKYMEHTOB. H CBETICHHH SBIISIOTCA 06S3aTeIbHBIMY: 171 BCEX
noZpa3AcIIeHUH OpraHu3aiii.

6. OTBeTCTBEHHOCTH _ :

6.1. CotpynHuku OyXrantepHy HeCyT OTBETCTBEHHOCTH 3a HAUIeKAIee M CBOEBPEMEHHOE
BBITOJIHEHNE QYHKIMI, IpefyCMOTPEHHBIX HACTOSIIMM MOJI0XKEHUeM, B Ipefeax o0g3aHHoCTeH,
BO3JIOKEHHBIX HA HUX TOJDKHOCTHBIMY HHCTPYKISIMHA ¥ HETIOCPEACTBEHHEIME PYKOBOIMTEAMH.

7. 3arinounTesibabIe NOJA0KeHAS

7.1. JlaHHBIH NJOKyMEHT HeHiCTRYeT IO ero mepecMoTpa.
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