Kuposckoe 00/1acTHOE rocy1apcTBeHHOE 00pa30oBaTe/ibHOe
0K/I2KeTHOE YUpe:KIeHne cpeaHero npogeccuoHaJIbHOr0 00pa3oBaHus
«3yeBCKHMH roCyAapCTBEHHBIA MEXaHUKO-TEXHOJI0THYeCKUM
TEXHUKYM))

MeToanueckue peKoMeHIaluu
10 MOAT0TOBKE
Ipe3eHTaAlun

2014



KoMmmproTepHyr0  Ipe3eHTalulo, CONPOBOXKAAIIIYK BBICTYILUICHUE JOKJIAIUHKA,
yno0Hee Bcero moAroToBHTH B mporpamme MS PowerPoint. Ilpesenrtanus kax
JOKYMEHT TIPEICTaBIIAET cOOO0M MOCIe0BATENbHOCTh CMEHSIONIUX APYT ApYyTa CIaiI0B
- TO €CTh DJIEKTPOHHBIX CTPAaHWYEK, 3aHUMAIOIIMX BECh JKpaH MoHHUTOpa (Oe3
NPUCYTCTBUSI TaHeNeW mporpammbl). Yamge Bcero AEMOHCTpalus Mpe3eHTaINH
pOoeLUPYETCsl Ha OOJIBIIOM JKpaHe, peke — pa3faeTcss cCOOpaBIIMMCS KaK MEeYaTHBIN
Marepuasl. KonuecTBO ClaioB aJeKBAaTHO COAEPKAHUIO WU IPOJOJLKUTEIBHOCTH
BBICTYIUICHUA  (Hampumep, Jisi  S-MUHYTHOTO  BBICTYIUICHUSI  PEKOMEH]IyEeTCS

HCTOJIB30BaTh He Oojiee 10 ciaiioB).
Ha mepBom cnaiine o0s3aTelIbHO MPECTABIACTCS TeMa BBICTYIUICHHS U CBEICHUS
00 aBTopax. Criemyromuye ClIaiabl MOXXHO IOATOTOBUTH, HCIIONB3YS JBE Pa3IMYHBIC

CTpAaTCTuN UX IMOATOTOBKH!

1 crparerusi: Ha CHaWJbl BBIHOCUTCS OIOPHBIA KOHCIEKT BBICTYIUICHUS U

KJIFOYEBBIE CJIOBA C TE€M, YTOOBI MOJIH30BAThCSl UMHU KaK IUIAHOM Ui BBICTyIUIeHUs. B
ATOM CIIyYae K claiiiaM MpeabsBISIOTCA CIEIyIone TpeOOBaHUS:
o 00BEM TEKCTa Ha cllaiiie — He 0OoJIbIle 7 CTPOK;
e MapKUPOBAHHBII/HYMEPOBAHHBIN CIIUCOK COJAEPKUT HE OoJiee 7 FIEMEHTOB;
e OTCYTCTBYIOT 3HAaKd IyHKTyalldd B KOHIIE CTPOK B MAapKHPOBAHHBIX H
HYMEPOBAHHBIX CIIUCKAX;
o 3HauumMas MHQPOpPMAIUS BBIIEISICTCS C MOMOIIBIO I[BETa, Keris, d3PQeKToB
aHMMAIIHH.
Oco00 BHUMATETHLHO HEOOXOJUMO TMPOBEPUTH TEKCT HA OTCYTCTBUE ONMIMOOK W
orneyatok. OcCHOBHasi omIMOKa MpU BHIOOPE JAHHOW CTpaTErMu COCTOUT B TOM, YTO

BBICTYIIAIOIINC 3aMCHAKOT CBOXO PCYb YTCHHUCM TCKCTA CO CﬂaﬁHOB.

2 cTparerus: Ha Cclaiabl mnoMemaercs (QakTUYeCKuil Martepuan (TaOJauibl,

rpaduku, ¢dotorpabun W TP.), KOTOPHIA SBIAETCS YMECTHBIM U JOCTATOYHBIM



CPEICTBOM HArJsAHOCTH, IOMOTAET B PACKPBITHH CTEPKHEBOW HJIeW BBICTYIICHUS. B
ATOM clIy4dae K cllaiijlaM MpeabABISIIOTCS CIeyIoIue TpeOOBaHUS:
e BBIOpaHHBIC CPE/ICTBA BU3yaIM3alMU HHPOpMAIUH (TaOIHIIBI, CXEMBI, TpadUKU U
T. JI.) COOTBETCTBYIOT COJICP>KaHUIO;
e HCIOJIb30BaHbI WJUTIOCTPAIIMM XOPOIIETo KadecTBa (BBICOKOTO pa3pelieHus), C
YeTKUM HU300pakeHHeM (KaKk TMpaBWIO, HUKTO €3 MPHUCYTCTBYIOIIUX HE
3aMHTEPECOBAH BUMTHIBATHCS B TEKCT HA BalllMX Claiilax M BCMaTpPUBATHCS B

MEJIKHE WUTIOCTPALIHH).

MaxkcuMmanbHOE KOIWYEeCTBO Tpaduveckord MHPOpPMAIMM HAa OJHOM ciaige — 2
pucysnka ((ororpadun, cxempl U T.1.) C TEKCTOBBIMM KOMMEHTapusmu (He Ooiiee 2
CTPOK K Kaxjaomy). Hanbonee BaxkHas nH(opmamms I0JDKHA PAcIoNaraThCsl B LIEHTPE
AKpaHa.

OcHoBHasi omMOKa MpU BHIOOpPE JTAHHOM CTpATeTHHd — «COPEBHOBAHUE» CO CBOUM
WJUTIOCTPATUBHBIM MaTEPHAIIOB (AyAUTOPHH HE MPEAOCTABISAETCS JOCTATOYHO BPEMEHH,
4TOOBI BOCIIPUHATH MaTepuai Ha ciaigax). OObIYHbIN craif, 6e3 3QheKToB aHuMaIuu
JOJKEH JEMOHCTPUPOBATHCS HA 3KpaHe He MeHee 10 - 15 cexyna. 3a MeHblee Bpems
MPUCYTCTBYIOIINE HE YCIIEET OCO3HATh COJEpKaHue ciaina. Ecnu kakas-To KapTHHKa
MOSIBUJIACh HAa 5 CEKYH[, a MOTOM TYT K€ CMEHWJIACh JPYrod, TO ayauTopusi OyJeT
CUUTATh, YTO AOKIAAUMK €€ mojaroHsier. OOpatHoro (mo3uTUBHOTO) 3(dexTa MOXKHO
JOCTUTHYTh, €CIH JOKJIAJUMK TMPOJUCTHIBAET MHOXKECTBO CIIAHJOB CO CIIOKHBIMU
Ta0MWIaMu W JuarpaMMaM#, TOBOpS MNpuU d3ToM «BOT TyT mpuBeneH pa3HOTO
poJia gcnomocamenbHulll MaTEpHUAIl, HO 51 €r0 X04y MPOITYCTHTh, YTOOBI HE MEPETPYyKaTh
BBICTYIUIGHHE TOApoOHOCTsSIMUY». llpaBma, Takoil mipuemM Jenath B Hauale d
B KOHYe TIPE3CHTAIlMM — PHCKOBAHHO, ONTHMAJIbHBIH BapWaHT — B CEPEIUHE
BBICTYTUICHUS.

Ecnu nHa crnaiine mpuBOAMTCS CIIOKHAS IuUarpaMma, €¢ HeO0OXOJMMO TPEIBapUThH
BBOJIHBIMHU ciioBamu (Hampumep, «Ha 3Tol gumarpamMme NMPUBOAMTCS TO-TO M TO-TO,
3€JIEHBIM OTMEUEHBI TTOKa3aTeNid A, CHHUM — MoKa3aTeian by), ¢ Tem, 4ToObl JaTh BpeMs

AyJUTOPHUKU Ha €€ paCCMOTPCHHUC, a TOJBKO 3aTc€M IPUCTYIIAThb K €€ 06CY}I(,IIGHI/IIO.



Kaxxniplil cnaiin, B cpeiHEM JOJDKEH HaXOJUThbcA Ha sKpaHe He MeHbule 40 — 60 cexyH
(6e3 ydyeTa BpeMEHH Ha CIIy4ailHO BO3HHKIIEE OOCyXieHue). B cBs3u ¢ 3TuM ydine
HACTPOUTH IMPE3CHTAIMI0 HE Ha aBTOMAaTHYECKHI MOKa3, a Ha CMEHY CJIaliJIoB CaMUM

JIOKJIQTIUKOM.

Od¢opmienue npeseHTALUN

Oco00 THIATENIBHO HEOOXOAMMO OTHECTUCH K oghopmienuto npezenmavuu. Jns
BCEX CIANJ0B MPE3EHTALMU [0 BO3MOYKHOCTH HEOOXOJUMO HCIOIb30BAaTh OJUH U TOT
xe 11a0IoH oQOopMIICHHMSI, KEeIJlb — JJIS 3arojOBKOB - HE MEHbIIe 24 MyHKTOB, IJIS
uHpopManuu - a1 uHpopMauuu He MeHee 18. B mpe3eHTauusax HE NPUHATO CTABUTH
IIEPEHOCHI B CIOBAX.

[TogymaiiTe, HE OTBJIEKAWTE JIM BbI CIyIIATENIe CBOEH ke mpe3eHTanuein? SApkue
KpPaCKH, CJOXKHBIE LBETHBIC IOCTPOCHMS, W3JIMIIHAS aHUMALWs, BBIIPBITHBAIOLIIUI
TEKCT WIM WUIIOCTPAIUMSA — HE CaMO€ JIydlllee TONOJHEHUE K HAaydYHOMY JOKJIANy.
Taxke HexenaTenbHbI 3ByKOBbIe 3((EKTbl B XOJ€ JEMOHCTpPAlMM IPE3EHTAIUH.
Haunyummmu ABISIFOTCS KOHTpAcTHBIE 1BeTa (hoHAa M TekcTa (Oenblid (OH — uYepHbIU
TEKCT; TEMHO-CUHUN ()OH — CBETJIO-XKEITHIM TEKCT W T. 1.). Jlydiie He cMemuBaTth
pasHble TUIbI MIPU(TOB B OAHON IMpe3eHTaluu. PexomeHayercs He 3710ynoTpeOssTh
MPONMHUCHBIMU OYKBaMHU (OHHM YHUTAIOTCS XYKE).

HekonTpacTHbie cnaiiibl OyJIyT CMOTPETbCS TYCKJIBIMH M HEBBIPA3UTEJIbHBIMH,
O0COOEHHO B CBETJIBIX ayAUTOpUsX. i mydmied opueHTaluu B MPE3EHTALUU 10 X0y
BBICTYIUICHUS JIydllle TpPOHyMepoBaTh ciaiabl. JKenarenbHo, 4ToOBl Ha craigax
OCTaBaJICh MOJIsI, HE MeHee | cM ¢ Kaxaoi cTopoHbl. BcioMmorarensHas nuHpopmarus
(ympaBasitoliie KHOIKHM) HE JOJDKHBI MpeoOiajaTh HaJ OCHOBHOW HH(OpMmaiuein
(TexcToM, wiumoctpanusamMu). Mcnonp30BaTh BCTpoeHHbIE 3(P(PEKTh aHUMALIUU MOYKHO
TOJIbKO, Korjga 0e3 3Toro He o0ONTHCH (HampuMmep, MOCJIeI0BAaTEIbHOE MOSBICHUE
AJIEMEHTOB JuarpaMmbl). JlJisi akllEeHTUPOBAaHWS BHHUMAHMS Ha KaKOW-TO KOHKPETHOU

uH(}OpMAIUH ClIai1a MOKHO BOCIIOJIH30BATHCSA JIA3€PHON YKA3KOM.



Juazpammvl _TOTOBSITCA C HCIIOJIL30BAaHUEM MacTepa AuarpamMm TaOJIMYHOTO

npoueccopa MSExcel. [l BBo/1a UMCIOBBIX JaHHBIX HCIONB3YETCA YUCIOBOU opmaT
C pasumenuTeneM Trpynmn paspsiaoB. Eciu gaHHble (MOANUCH JTAHHBIX) SIBISIOTCS
JIPOOHBIMH YHCIIAMH, TO YHCJIO OTOOPaKaeMBIX JCCATUYHBIX 3HAKOB JOJIKHO OBIThH
OJIMHAKOBO JIJIs1 BCEH TPYMIIbI ATUX JaHHBIX (BCEro psja MmoAnuceil JaHHbX). JlaHHbIE U
NOJNUCH HE JOJKHBI HAKJIAABIBATHCS APYT Ha ApPyra M CIUBAThCA C TpadUyeCKUMHU
aneMeHTaMu auarpamMMmbl. CTPYKTypHBIE JUarpaMMbl TOTOBATCS TPH  TTOMOIIH
CTaHAApPTHBIX cpeAacTB pucoBaHusi mnakera MSOffice. Eciu npu dopmaTupoBanuu
Claiiia ecTb HeOOXOAMMOCTh MPOTIOPITMOHAIBHO YMEHBIUTH pa3Mep JUarpaMMbl, TO
pasmep mpUPTOB PEKBU3UTOB JOJKEH OBITh YBEJIMYEH C TaKUM PAacCue€TOM, YTOOBI
peanbHOE€ OTOOpa)keHHME OOBEKTOB JUArpaMMbl COOTBETCTBOBAJIO  3HAUYCHUSM,
yKa3aHHbIM B Ta0Onuie. B Tabnuax He T0KHO ObITH O0Jiee 4 cTpoK U 4 cTOJIOIOB — B
MIPOTUBHOM CJIy4yae JaHHbIe B Tabiuile OyJeT MPOCTO HEBO3MOXKHO YBUJETh. Slueiiku ¢
Ha3BaHUSIMU CTPOK M CTOJOIIOB M HaubOojee 3HAYMMBIC JAHHBIE PEKOMEHIYETCS

BBIACIIATH IBETOM.

Tabauunas MH(Z)OZ?MCH/{M}Z BCTABJICTCA B MATCpHaAJIbl KaK Ta6JII/II_[a TCKCTOBOI'O

nporieccopa MSWord unu tabnuunoro mporeccopa MSExcel. Tlpu BcTaBke TaGiuiibl
Kak 00BEKTa U MPOIMOPIIMOHATILHOM U3MEHEHHH €€ pa3Mepa pealibHbId 0TOOpakaeMbli
pasmep mpudrta 1omkeH ObITh He MeHee 18 pt. TaGauibl U TUarpaMMbl pa3MeIIaroTCs

Ha CBETJIOM MJIA OesioM (oHe.

Ecau Bel npeamounTaeTe BOCHOJIB30BATHCS IMOMOIIBIO omepaTopa (Y4To TOXKe
BO3MOXXHO), a HE JIUCTAaTh CIAWIbl CAMOCTOSITENIbHO, OYEHb IOJE3HO MPEAYyCMOTPEThH
CCBUIKHY Ha cllaiiibl B TekcTe Aoknana ("Crenyromuii ciiaiia, noxaityucra...").

3aKTIOYUTENBHBIA  CIIAlil Tpe3eHTaIuy, coaepxammuii Teketr «Cnacubo 3a
BHUMaHue» uinu «KoHewy, Bpsa Ju MpUEeMIIEM I MPE3EHTAllUH, COMPOBOXKAAIOLIEH
MyOJIMYHOE BBICTYIUICHUE, TIOCKOJIBKY 3aBEpIICHUE MOKa3a CJIAiJIoB elle He SIBISETCS
3aBEpIICHUEM BBICTYIUIEHUsS. KpoMe TOro, Takume cliaapl, TaKk XK€ KaK W CJIauJ

«Bomnpocel?», nyonupyroT  ycTHoe — coobOmieHue.  ONTUMaiabHBIM ~ BapUAHTOM



MpCACTABIACTCA IMOBTOPECHUC IICPBOTO cnaﬁna B KOHIC IMPE3CHTAIIHNHN, ITOCKOJIbKY 3TO
AacT BO3MOJXKHOCTH CHIC pa3 HAIIOMHHUTBL CIyIOaTciisiM TCMY BBICTYIUICHUS H HMs

JOKJIaJ4YnNKa 1 0o HepCﬁTH K BOIIpOCaMm, 1100 3aBCPIINTH BBICTYIIJICHHUC.

Jns  mnoka3za (Qaitn  mpe3eHTallMd HEOOXOAMMO COXpaHUTb B  (Qopmare
«emonctpamusi  PowerPointy (®aitn — Coxpanuth kak — Tun ¢aiima —
Hemonctpauus PowerPoint). B 3ToM ciywae mpe3eHTanusi aBTOMAaTUYECKU
OTKPBIBACTCS B PEKUME TOJIHOPKpAHHOTO Mmokasa (slideshow) u ciymarenu nz0aBiieHb
Kak OT BuJa pabodero okHa mporpammbl PowerPoint, Tak ¥ OT moTeph BpEeMEHH B

HavaJIC ITOKa3a IpPC3CHTAllUN.

[Tocne mOATOTOBKY MpPE3eHTALMHU TIOJIE3HO MPOKOHTPOINPOBATH CE0s BOIIPOCAMHU:
e YAQJIOCH JHU JOCTUYL KOHEYHOW IIENU MpPE3eHTAlMu (YTO y/IajoCh ONPEICIIHTD,
O00BSACHUTD, TIPEIIOKUTH WK MTPOJIEMOHCTPUPOBATH C TOMOIIBIO Hee?);
e K KaKuM OCOOCHHOCTSIM OOBEKTa MPE3EHTAIMH yAaJOCh NPHBJICYb BHUMaHHUE
aynuropuun’?

e HC OTBJICKACT JIM CO3AaHHAsA IIPE3CHTALUA OT YCTHOTO BBICTYHJ'ICHI/ISI?

ITocne IMOATOTOBKH IIPC3CHTAIINH HGO6XOI[I/IM3 pPeICTUIMA BBICTYIIIICHUA.



KpuTtepun onieHKH npe3eHTanuu

Kpurepuu onienku

Copnepxanue OIeHKH

1.

HpaBHHLHBIfI BI>I60p TCMbI, 3HAHUC IIPCIAMCTA U

CopepxatenpHblil | CBOOOHOE BIAJEHHE TEKCTOM, TPaMOTHOE

KpUTEpUN WCIIOJb30BaHUE  HAYYHOM  TEPMHUHOJIOTHH,
MMIIPOBU3ALIMS, PEYEBOM 3TUKET

2. Jlornueckuut | CTporHOE JIOTUKO-KOMITO3ULIMOHHOE

KpUTEpUi MIOCTPOCHUE peun, JI0Ka3aTEIbHOCTb,
apryMEHTUPOBAHHOCTh

3. PeueBoit | ucrnonszoBanue SA3BIKOBBIX (metadopsl,

KpUTEpUil (pa3eonoru3Mpl, MOCIOBULIBI, MOTOBOPKU U
T.J.) U HESA3BIKOBBIX (11032, MaHEpPhl W Mp.)
CPEICTB  BBIPA3UTENILHOCTH; (POHETUYECKAs
OpraHu3alysl pedu, MPaBUWIBHOCTh yAapEeHUS,
YyeTKas AUKIMS, JIOTUYECKUE YIAPEHU U TIp.

4, B3aMMOJICUCTBHE C ayquTopuen (mpsMmas u

[lcuxonornueckuii | oOpatHast CBA3b), 3HAHME M Y4Ye€T 3aKOHOB

KpUTepuii BOCIPHSTHUS PEUYH, UCIIOJIB30BAHUE PA3IUYHBIX
MPUEMOB  MPUBJICYCHUS U  aAKTUBU3AIUHU
BHUMAaHUS

5. Kpurepwuii | coOnmtonensl  TpeboBaHUST K  MEPBOMY U

co0IIoIeHU HOCJIETHUM claiziam, MPOCIICKUBACTCS

JTA3anH- 000CHOBaHHAsA MOCIEAOBATEILHOCTL CJIANIOB

APrOHOMHUYECKUX | M MHPOPMALMK Ha Cllaiijlax, HE0OXOUMOE U

TpeOOBaHMIA K | IOCTaTOYHOE KOJIMYECTBO doTo- u

KOMITbIOTEPHOM BUJIEOMATEPUAIIOB, yuer 0COOEHHOCTEM

IpE3CHTAIUU BOCIIPHUATHS TpaduyecKor (MILTIOCTPATUBHOM)

uH(bopMaIi, KOPPEKTHOE coueTaHue (oHa u

rpaduku, IV3alH IIPE3EHTALUU HE

IIPOTUBOPCYUT €€ COACPKAHNIO, I'PAaMOTHOC

COOTHECEHUE  YCTHOTO  BBICTYIUIEHHUS U
KOMITBIOTEPHOTO  COINIPOBOXKJCHUS,  OOIIee
BIICYATJIICHUC oT MYJIbTUMEIUNHON

MpE3CHTAluU




